
SB 1383 Recordkeeping Form

Businesses may use this form to keep track of required training and 
contamination monitoring.

Education and Training
Businesses must provide information to all employees, 
contractors and tenants annually on waste diversion 
requirements and how to properly sort recyclables and 
organic waste into the correct bins. 
Annual training was provided to employees on this date: 

_____________________

Training method:  
 Distributed fliers 
 Distributed training video
 Showed training video during staff meetings
 Verbally provided training
 Other: _______________________________________

_______________________________________________

_______________________________________________

Contamination Monitoring
Businesses must inspect trash, recycling and organic waste bins for contamination on a 
quarterly basis and shall remind employees about proper sorting if the bins are found to be 
contaminated.

Quarter Monitoring
Date

Contamination
Found? (Yes/No)

Date of Reminder 
to Employees

1st Quarter 
(January –March)

2nd Quarter 
(April – June) 

3rd Quarter 
(July-September) 

4th Quarter 
(October – December) 

Available Resources
The City has fliers and online 
videos that can be used to 

meet the education and 
training requirements. Scan 
the QR code below or visit 

DavisRecycling.org and click 
on the link for “Information 
For Businesses” to request 
supplies and access free 

training materials.   

Additional record keeping forms can be downloaded from DavisRecycling.org, but any 
method of documenting the information listed in the log above is acceptable. Updated 1/2026


