
SAMPLE LETTER WHEN A SECURITY DEPOSIT HAS NOT BEEN RECEIVED

Today’s date

Name of property owner, landlord or property manager
Address
City, State and Zip code

RE: Security Deposit for: [_____________________]( former address)

Dear __________________:

I lived at the above address from ______________, 20____ to ______________,
20____. When I moved in, I paid $ ________ for the security deposit. My monthly rent
was $_________.

When I moved out, I left the rental unit clean and in the same condition as it was
when I took occupancy with the exception of the allowable normal wear and tear. I also
provided you a forwarding address for the purpose of corresponding regarding the
matter of the security deposit for this lease agreement.

As of today, I have not received my security deposit refund or any accounting for
that money. California Civil Code Section 1950.5, requires that a property owner, within
21 days of a tenant vacating a unit, either send a full refund of the security deposit or
provide an itemized statement listing the amounts of and reasons for any deductions
from the security deposit, invoices for any work done along with a refund of any amounts
not deducted. Failure to do so entitles me to a full refund of the deposit.

Please remit payment of $_____________ to me immediately along with a
security deposit disposition statement by _________ (date) or I will have no alternative
but to file a small claims complaint against you to recover both my security deposit and
also twice the amount of my security deposit in statutory damages as provided by
California Civil Code § 1850.5(1).

Please return my deposit to the following address:
_________________________________
_________________________________
_________________________________

Sincerely,

Sign
Print Name
Current Address
City, St, Zip code
Phone Number


